WALBERSWICK PARISH COUNCIL
Review of Internal Controls Checklist

Adopted January 2020

The Accounts & Audit (England) Regulations 2015 aims to strengthen governance and accountability.
This is achieved through internal control and internal audit. This is documented as “a relevant
authority must ensure that it has a sound system of internal control which:

a) facilitates the effective exercise of its functions and achievement of its aims and objectives;
b) ensures that the financial and operational management of the authority is effective; and
¢) includes effective arrangements for the management of risk.

A relevant authority must undertake an effective internal audit to evaluate the effectiveness of its risk
management, control and governance processes.”

The Council has determined that there should be an annual review of the internal controls and that
this is carried out by an independent person who is neither the Responsible Financial Officer nor a
Councillor who is a cheque signatory. This will create a written document which is submitted to the
Council for approval by the end of the year. These internal checks are in addition to the work carried
out by the Council’s internal and external auditors following the end of the financial year.

Control Test Comments & Documents Checked
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(4) There has been a review and approval of a
risk assessment.
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(6) A bank reconciliation has taken place on a
minimum quarterly basis.
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(7) Payments are supported by
approval and inclusion in the minutes.
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(8) Receipts have supporting documentation,
are reviewed and included in the minutes.
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(9) The precept requested has been received.
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(10) There is a contract of employment for staff.
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(11) VAT has been correctly accounted for
during the year and a claim has been made for
the return of VAT paid in the previous year.
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(14) Minutes have been signed and retained. FL\ La eQ ond e e weSssite

(15) The Code of Conduct has been adoptedand | A\ 4 ~je d ocvd e fre Lz,‘jir::\_\f\&

the Declaration of Acceptance of Office form {% O H"‘*‘L V:nQ e Coaou s

completed by the Chair. - ; b ‘&
Laorrned 0md Winv

34 g[(v-20 om 305 /19

(16) Documents in support of the above points .o 0&
have been retained and filed by the Parish Fled avd (e tecive
Clerk/RFO.

TOAAM&AA/\ 21 LO20

Date of Review
Reviewed by s j e SuTrER AN >-LRoGERS
N ) ‘ D N .
)fjx(nuz)ﬁ L \né& 2 g\c;—cj@_,-l\
Signature N ,
Parish-Clock/RFO SiMmon sl

Signature 5 E 5(As\,\t@u\



